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 Policy Statement
The Welsh Government (WG) Education (Penalty Notice)(Wales) Regulations 2013 states that Local Authorities (LA’s) are required by law to adhere to the Education Act 1996 section 444 to include penalty notices as one of the interventions to promote better school attendance. 

Sections 444A and 444B of the Education Act 1996 provide that certain cases of unauthorised absences can be dealt with by way of a penalty notice. A penalty notice is a fine of up to £120 and may be issued to a parent / carer as a result of a child’s regular non-attendance at school / educational provision. 

The school adheres to the code of conduct for penalty notices as issued by ERW and agreed by the Local Authority, and therefore may request the local authority to issue a penalty notice in certain cases. 

The Government regulations set out in the Welsh Office Circular No. 45/91, The Education (Pupils' Attendance Records) Regulations 1991 state that:

i
from 1st August 1991, all schools (other than independent schools for boarders only) must distinguish in their attendance registers between authorised and unauthorised absences of pupils of compulsory school age;

ii
from 1st August 1992, schools may - subject to safeguards set out in the regulations and described in the circular - keep attendance and admissions registers by means of a computer;

iii
from 1st August 1992, maintained schools' prospectuses and annual reports must include specified information on rates of unauthorised absences.

In response to these regulations, Welsh Office Circular 53/94 - School Attendance:  Policy and Practice on Categorisation of Absence, and LEA Advice, Attendance Registers 1994/95, the school has implemented a SIMS computer programme for the recording and monitoring of pupils at Pontybrenin.

The Marking of Attendance Registers

1. The marking of registers are to be carried out in accordance with the above advice.

2. Class teachers continue to use their discretion in highlighting individual absences  or patterns of absence that give cause for concern and the above advice make this clear.

3. Parental notes do not necessarily give automatic authorised absence.  When staff feel that the explanation given is inadequate or the pattern or frequency of absence is such 
that it gives cause for concern, the circumstances are reported to the Headteacher and the necessary action is taken.

4. When no parental explanation for a child's absence is received, we will text or phone seeking the reason for absence.

5. The class teacher should inform the Headteacher as soon as there is any perceived problem with a child's attendance record.

6. If there is a continued problem with a pupil's attendance the Headteacher and the E.W.O. will decide what further necessary action will be taken.  The role of the Education Welfare Service is set out in Annexe B of Welsh Office Circular No. 45/91.
Certificates are awarded termly for pupils with 100% attendance.

Parental Involvement

1. Parents are very supportive in this matter by telephoning and writing the necessary absence letters.

2. Parents have been informed of the regulations and will be reminded as and when it is felt necessary.

3. The  following advice has been given to parents:-

· Always inform the school as to the reason for your child's absence - either orally, or by letter, or telephone.
· Inform the school of the likely duration of the absence.

· Where possible, arrange for any medical or similar appointments to be out of school hours – evidence of appointments may need to be shown.
· Avoid taking holidays in term times.

· Make sure your child arrives at school on time.

Below you will find the attendance guidance to parents in our present school prospectus.

The Department of Education and Employment leaflet School Attendance: Information For Parents includes the following advice.

· Make sure that your child goes to school regularly, arrives on time.  Start these good habits at an early age, while your child is at primary school.

· If your child is ill, contact the school on the first day of your child’s illness. Staff will be concerned if they do not hear anything.

· Wherever possible, you should take your holidays during school holidays.

· Avoid taking your child on holiday at times when he or she should be taking exams.

· You should not expect your child’s school to agree to a family holiday during term time. The school will carefully consider your request and they may take your child’s attendance record into account.

· Schools will not agree to your child missing more than a total of ten school days for family holidays in any one school year, unless there is a very good reason. 

An unauthorised absence is when the school has not received an oral or written explanation for a pupil’s non-attendance, or when an explanation is unacceptable. The school makes a reminder for an absence explanation by the standard letter or telephone call. Letters are also sent home concerning lateness.  If no satisfactory explanation can be obtained for frequent absences or lateness the school Educational Welfare Officer can be asked to call at the home in question.
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